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1. O0mue moJI0KeHHN

Hacrosmee I[lonoxkenne paspabotaHo B cooTBeTCTBHH ¢ DenepaibHbIM 3aKOHOM
DenepanbibsM 3akoHOM 0T 29 nexabpsa 2012 roga Ne 273-03 «O6 obpaszosanuu B Poccuiickoii
Oenepanun», [lopsakom opraHu3allii W OCYLIECTBJICHHS 00pa3oBaTeIbHON NEATEIBHOCTH IO
OCHOBHBIM 00111€00pa3oBaTeILHBIM IIporpaMMamM - oOpa3oBaTe/IbHBIM ITporpaMMaM Ha4aJlbHOTO
obmero, ocHoBHOro obmero W cpeaHero obmero obpa3oBaHMsA, YTBEPKIEHHBIH MPHKA30M
MunucrepcrtBa obpazosanus U Hayku Poccutickoi @enepanuu ot 30 aBrycra 2013 r. Ne 1015 (c
M3MEHEHHsAMH), IIPHKa30M MHHHCTEPCTBA 00pa3zoBaHus W Hayku KpacHOHapckoro Kpas OT
12.12.2014 Ne 5458 "OO0 yTBep)KICHMM IUIaHA MEpPONPHATHH T1I0  BHEIPEHHIO
aBTOMATH3HPOBAHHOM CHCTEMBI yrnpaBiieHHsl cepoit oOpazoBanmusa"”, NHCBMOM MHHHCTEPCTBA
oOpasoBanus u Hayku KpacHonapcekoro kpas ot 13.11.2014 Ne 47-16619/14-14 "O meToan4YecKHX
PEKOMEHIAIMAX 0 BHEIPEHUIO CHCTEM BEJICHHS KYPHAIOB YCIIEBAEMOCTH B JJIEKTPOHHOM BHJIE",
MMCbMOM MHHHCTEpCTBA 00pa3oBaHMs, HAYKH M MoJoaexHoi nonutuku KpacHomapekoro kpas
or 30.08.2017 Ne47-16557/17-11 "O6 axryamusanuu uHpopmanuu", Ycrasom MKOY
«ITaBnosckas OOIL» (nanee — YupexaeHus).

1. 1 IMonoxenue pernamenTupyet nopsaok ucnoiaszopanus AMC CI'O B ynpasnenun MKOY
«ITaBnoeckas OOIll», B TOM 4HClIe B OpraHM3allMH M YIIPaBJIEHHH y4eOHO-BOCHHTATEIILHBIM
IPOLIECCOM.

1.2. Hactosamuit jokyMeHT onpenenser ycinoBusa U npasuia BegeHus AUC CI'O, kontposd 3a
BeJIcHHeM, mpoueaypsl obecrniedyenuss pocroBepHocTH BBoAUMBIX B AMC CI'O npanHbIX,
HaIeXHOCTH HX XpaHeHHs H KoHTposs 3a cootBercTBHeM AWMC CI'O TpebGoBanusm K
JIOKYMEHT0000pOTYy, BKIIOYas CO3JaHHE PE3CpBHBIX KONMWH, TBEPABIX KONHMH (Ha OymMaKHOM
HOCHTEJIE) U Jp.

1.3. B cooTBeTcTBHH ¢ JaeHCTBYIOIIMM 3akoHojaarenscTBOM OV BlpaBe caMOCTOATENBHO
BBIOHpATE (DOPMBI JONOTHHTENIBHBIX OTYETOB.

1.4. OTBeTCTBEHHOCTH 3a COOTBETCTBHE peE3YyJIbTATOB Yy4€Ta MEHCTBYIOUIHM HOpMaM H, B
4aCTHOCTH, HacTosAmeMy [Tonoxenuio, HeceT pykoBoauTels OY.

1.5. OTBETCTBEHHOCTE 3a COOTBETCTBHE JAHHBIX y4eTa (pakTam peaiu3aiuy yuedHoro npouecca
JIEXKUT Ha 3aMeCTHTEIE JHPEKTOpa 1o y4eOHoil paborTe.

1.6. ITpu BeeHuH y4eta HeoOX0AMMO 00eCreYrTh COOIII0IEHHE 3aKOHOIATENIbCTRA O
MepPCOHAIBHBIX JaHHBIX



2. Hopsapok paborel AUC «CerteBoii ropoa. O6paszosanue

2.1. Tlopsimox paboTel aBTOMaTH3UPOBaHHOH HH(popMauuoHHOMH cuctem «CeTeBol Topox.
ObpazoBanue» B YupeKIeHHH BKIIOYAET:

2.1.1. BBox ocHOBHBIX JaHHBIX 00 Yupexaenun. Opranuszanus gocryna pabotaukos Ikons! x
AHNC «Ceresoit ropoa. ObpazoBanue».

2.1.2. Benenue MHYHBIX JIe] COTPYAHHWKOB, OOYYalOLHXCS, POAMTENEH IS CO3JaHMs OIepa-
THBHBIX OTYETOB.

2.1.3. BeneHue KHUIH ABHIKEHHS, BEICHHE paCTHCAHHA 3aHATHH.

2.1.4.  Bsesenue  3JIEKTPOHHOTO  JKypHala, IIOJy4Y€HHE  CTAHAAPTHBIX  OTYETOB.
ABTOMAaTH3HPOBAHHOE COCTABJIEHHE OTYETHOCTH 1S Y IIpaBiieHHsa 00pa3oBaHus.

215 Benenne  xajneHJapHO - TEMAaTHYECKUX  IUIAHOB, OpraHM3alds  3JEKTPOHHOIO
nokymentoobopora. McnonsszoBanue cpencte AMC «CereBoii ropoa. OOpaszosanue» s
B3aMMOJCHCTBUA YYaCTHHKOB 00pa3oBaTe/IbHOIO IMpolecca, OpraHu3aius THCTAHIIMOHHOIO
JOCTYIa pogUTeIeH,

2.1.6. Benenue noprdouo CBOUX MPOEKTOB U METOMHYECKHX pa3paboTok.

2.2. Tlopsnox ucnonszoBanus AMC «Cereoii ropoa. O6pa3zoBanue» ompezensercsa B m. 4
HACTOAIIETO MOJOKEHHUA.

3. Kaagposeiii coctaB AUC «Ceresoii ropoa. Obpazosanue»

3.1. JlomxnoctH, KoTopble HeoOXomuMmbl Uit 3¢ ¢exruBHol pabotel AMC «CerteBoit ropoj.
O6pa3zoBanue» U UX OCHOBHBIE 00SI3aHHOCTH:

3.1.1. Koopounamop AHC «Cemesoii 2opod. Obpa3oeanue» — opranuzyet paboTy BCEX THIIOB
nosib3oBaresei (paboOTHUKOB, POJAHUTENEH) B Y UpEKICHUH:

= OCYLIECTBJIACT KOHTPOJIE BCIACHHA Oa3bI JaHHBIX COTPYIHHKOB, yHalllHuxcda H pD,E[HTEJIE:ﬁ;

- BBOJIUT M KOPPEKTUPYET y4€OHBIH I1JIaH,

- OCYLIECTBIIAET BBEACHHE H PEIaKTHPOBAHHE ITPEAMETOB H I'PYIIII;

- OCYLIECTBJIAET BBOJ H peIaKTHPOBaHHE pacIlHCaHHA;

- OTBEYaeT 3a BHYTPEHHHH MOHHTOPHHI CPEJICTBAMH aBTOMATH3HPOBAHHEIX OTYETOB,

- ocymecrtBaser c¢Oop, HCIONB30BAaHHE M IIPENOCTABICHHE pPYKOBOJAIIHM OpraHam

aBTOMATH3HPOBAHHEIX OTHETOB,
= IPOH3BOJOHT COCTAB/ICHHEC aBTOMATH3IHPOBAaH HOM IOCCTATOTYETHOCTH;

- KOHTPOJIHPYET BeICHHE KHUT'H JIBHIKCHHUA yYalllHXCH,
- IPHHHMAcCT }“{HCTHE H OCYILCCTBJIACT KOHTPOJIb 34 3dKPBITHEM }""-IEEHDI"D romga H HEPEKG,HDM Ha
HOBBIH yueOHBIH o1,

3.1.2. Mooepamop u Cemesoii cucmeMHblii QOMUHUCIMPAMOD:

- OKa3bIBAET METOIHYECKYIO MMOAIEPIKKY COTPYAHHKAM YupexaeHus 1no ucrnoias3opanuio AUC,

- IPOU3BOJIHT KOPPEKTHPOBKY 0011eH HH(pOpMAIIHH H HACTPOEK;

- oTBeuaeT 3a obecneyenne Ge3onacHocTH pabotel AUC B YupexaeHuu;

- OIIpeJIeNIAET Mpasa JOCTYIa K CHCTEME;

- OCYIIECTB/ISAET 3aKphiTHE Y4eOHOro roja nepexoi Ha HOBBIH y4eOHBIH rol COBMECTHO H IOJ
KOHTPOJIEM KOOPJAHHATOPA,

- OCYIIECTBJIAET BIAAYy maposieH paboTHHKaM YUpexICHHs H POJTUTEIAM,

- OCYUIECTBIISIET B3aHMOJIEHCTBHE C POJIUTENAMH C ITOMOIIBIO JOCKH OOBSBICHHH, JIEKTPOHHOH

no4rsl, popyma.



- OCYIICCTBIIACT BEACHUE KHUIHM IBHIKCHUS BOCIMTAHHUKOB 1101 KOHTPOJIEM KOOPIMHATOPA;

- MPOH3BOJUT (opMUpOBaHHE 0a3bl NAHHBIX BHYTPEHHHX 3JIEKTPOHHBIX JOKYMEHTOB O]
KOHTPOJIEM KOOpJHHATOpA,

- OCYIIECTBJIACT BEICHHE JIMYHBIX €] COTPYAHHKOB YUpekICHHS,

- OCYIUECTBJIAET BEICHHE SJIEKTPOHHBIX JIMYHBIX JIe/T YUAIHXCSA M POTUTENEH.

- CIEJAT 33 aKTHBHOCTBIO (DOpyMa, YMTAIOT BCe COOOIIEHHS YYaCTHHKOB popyma, Moryt
KOMMCHTHPOBATh HX CBOMMH COOOILICHHAMH B COOTBETCTBHH C TeMoii hopyma;

- YHalndoT CcoOOWIEHHWS, cojepiamue rpyoyio MiIH He(OPMAILHYIO JIEKCHKY, JH00
BBICKa3bIBaHHU, OOMIKAIOLIHE KOr0-THO0 U3 YYaCTHUKOB (hopyMma.

3.1.3. Cemeegoii yuumens:

- OCYIIECTBIIAET BBOJ HHPOPMALIHH O ITOCELIAEMOCTH H YCIIEBAEMOCTH!,

- OCYLICCTBIISACT BE/ICHHE KAJICHIAPHO-TEMATHYECKOTO IJIAHHPOBAHHS,

- HCTIOJIB3YET OTHETHI JUIA TEKYLIEH paboThl ¢ YYalIMMHUCS H POIUTEIIAMH:;

- OCYINECTBJIACT B3aHMOJICHCTBHE ¢ POIHTEISIMH C IOMOIIBIO JIOCKH OOBABICHHIH, JIEKTPOHHOH

oYTEl, hopyma.

3.1.4. Cemesoii knaccrbwlii pykoeooumens:

- OTBEHaeT 3a IPOCBETHTENLCKYIO paboTy mo ucnonbsobanuio AUC «Cetesoit ropomy cpean
POIUTENEH;

- OCYILIECTBJIACT JCICHHE KJlacca Ha IOAPYIIIIEL;

= OCYIIECTBIIACT KOHTPOJIb 3a MOCEIIAEMOCTEIO € TIOMOIIBIO aBTOMATH3UPOBAHHBIX OTYETOB:,

- OCYLUCCTBIIAET CO3/IaHHE OPraHU3aLlHOHHBIX MEPONIPHATHI BHYTPH KJlacca;

- HCIIOJIB3YET OTHETHI [UIA TEKYIEH pabOThl ¢ YHAIIHMUCA H POIHTEIISIMH;

- OCYIIECTB/ISICT B3aHMOJCHCTBHE C POJMTE/IAMH C [IOMOIIBIO JIOCKH OOBABICHHIA, 3JIEKTPOHHOM

[1O4TEL, (hopyma.

- OCYINECTBIISAET BEACHUE KHUTH IBH)KCHHS BOCIIMTAHHUKOB TIOJI KOHTPOJIEM KOOPIHHATOPA,

- TIPOM3BOJMT (popmHpoOBaHHe 0asbl JAHHBIX BHYTPEHHHX 3JEKTPOHHBIX MOKYMEHTOB MOJ
KOHTPOJIEM KOOPAMHATOPA;

- OCYINECTBIIAET BEJACHHE JIMYHBIX J€JI COTPYIHUKOB YUpekKIeHHs;

- OCYILIECTBJIACT BEICHHE DJICKTPOHHBIX JIMYHBIX JIeJ YYAILIHXCSA H POJUTENCH.

3.2. Kazpossiit cocras pabotaukoB ACY «CereBoii ropoa. O6pasoBanne» pacnpe/iensercs
CJIEYIOIIHUM 00pa3zoM:
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PyKOBOZHTEIH

3.3. Bee pomxnoctH s obecmeuenus wucmonp3osanus AUC  «CereBoit  ropon.

OGpa3oBaHHe» ABJISIOTCS BHYTPEHHHMH H YTBEPXKIAIOTCS IPHKA30M 110 Yupexaeruio. Tpynossie
OTHOIICHHS, COOTBETCTBYIOLIHE 3THM JOJKHOCTAM, PETryIUPYIOTCS BHYTPEHHHMH JOKYMEHTAMH
(MpuKa3aMH M JOJDKHOCTHBIMH MHCTpyKuMsmu). Hasmadenwe Ha nomkxocts B mpoekrte AUC
«CereBolt ropoa. OOGpasoBanue» He ocBoOOKIaeT pabOTHHKOB OT HX IOBCEIHEBHBIX
0053aHHOCTEH, ONPE/IE/ICHHBIX B Y4EOHOM IJIaHe X BBEAECHHBIMH JIOJDKHOCTHBIMA HHCTPYKLIASIMH.



Taxue 0cBOGOKIEHHS MOTYT OBITh OCYIIECTBIICHBI IO JKEIaHHIO padOTHHKA H B COOTBETCTBHH C
TpynossmM KozekcoM PO,

34. 3amuch 0 HasHayenun Ha nowkHocTH B nipoekte AMC «Cereoii ropoa. OOpazoBanue»
B TPYJAOBOH KHHIKKE HE OCYIIECTBIIACTCA.

4. Topsaok nenoaszopanns AUC «Ceresoii ropoa. Odpasoanne»

4.1. O6mee ynpasneHne paboroil B CereBOM ropoie B YHPeKICHHH OCYIIECTBIACTCA
JUPEKTOPOM IIKOJIBIL.

4.2. HenocpeacTBEHHOE PYKOBOJACTBO paboTamu, KOTOpbIE CBA3aHBI C YNPABICHHEM,
o6cnyxupanueM u nouepxkkoi cucrembl AMC «Ceresoit ToponL. OOpazoBanue» (BKIIOYaAs BCE
MOJIY/TH M (DYHKIHH CHCTEMBI), B YUPEKICHUH OCYIIECCTBIAET KOOPAHHATOP AHNC «CereBoii
ropoa. ObpasoBaHue.

KoopauHaTop COBMECTHO C 3aMECTHTENEM JHPEKTOpa Mo yuyeOHO-BOCIIUTATEIBbHON pabdoTte
YapexaeHus:

-OMpEeNsIOT COCTaB HCHOJHUTENeH 0043aTeNbHBIX pabor B AMNC «CereBoii ropoz.
O6pazoBanie» (PyKOBOSIIMX, [1EIarOrHIECKHX paObOTHHKOB, pouTeNeH);

-[UTAHAPYIOT, OPraHu3yIOT yCJIOBHSA Ul pabOTBI HCIIOTHATENCH;

-KOHTPONHPYIOT ycnoBusi ocymectsieHus pabor B AUC «CereBod ropon. OOpasoBaHHEY,
omnpe/ieeHHbIX 3TUM [lonoxenneM;

Koopounamop (ceTeBoit CHCTEMHBIH aJMUHHCTPATOP) IUYHO:

- OTBEYaeT 3a cobIoieHHe CPOKOB BBIIOJIHEHUS paboT U OpraHu3aliy OTYETHOCTH yHaCTHHKaM
y4yeOHO-BOCIIUTATEIBHOTO IIPOoIIecea;

- OTYMTBIBAETCS Tepe]l YYACTHUKaMH Yy4eOHO-BOCIUTATENBHOIO mponecca O COCTOAHHH
uenons3osanus cucremsl AUC «Ceresoit ropoa. ObpasoBanue.

- BBINOJHSAET paboTEl, KOTOPBIE CBA3aHbI C 0OECTIEICHHEM 6ecniepeboiiHON paboTEI B CHCTEME H
- » obecriedeHreM 0€30IMacHOCTH Ha YPOBHE YUPEIK/ICHHUS.
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44, KoopauMHATOp (CETEBOM CHCTEMHBIH aqmunucrpatop) AUC «CeteBoit Tropon.
O6pazoBanue» coBMeCTHO ¢ CeTeBbIMU KIIaCCHBIMHA PYKOBOJHTEIIAMH:

-FOTOBAT OTYETHI M JPYrHe MaTepHasbl UIA OrJIAMCHMA y4aCcTHHKAM yyeOHO-BOCIIMTATEIHLHOTO
[poIecca;

-FOTOBST NPEUIOKEHHS VISl TIOAKTIOUEHHSA HOBBIX BO3MOXKHOCTEH CHCTEMBI;

-Ha6oAAI0T 3a paboTOoM B CHCTEME YYHTEJIeH U POUTEICH.

- clleIsT 3a AKTHBHOCTBIO (OpyMa, YHTAIOT BCE COOOLICHHS Y4aCTHHKOB dbopyma, MOryT
KOMMEHTHPOBATH HX CBOMMH COOOIIEHHSIMH, B COOTBETCTBHH C TEMOH dbopyma;

- YIAISAIOT COOOIIEHHs, COJEpIKalIne rpy0yi0 HJIM HEHOPMaTHBHYIO JICKCHKY, 6o
BLICKA3BIBAHMUS, OBMIKAONINE KOro-1100 U3 yHYacTHUKOB (hopyma.

4.5. JlupexTop YupexkIeHHus OTYMTHIBACTCS O XOME U pe3yipTaTax paboTEI nepes] opraHamMmu
OBIIECTBEHHOTO CaMOYNPaB/IeHHs YUpekJIeHus u, NpH HEOOXOMMMOCTH, Mepel YNpaBIcCHHEM
00pa30oBaHus B yCTAHOBJICHHBIC HMH CPOKH.
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